Annexure

DEPARTMENT OF ECONOMICS
UNIVERSITY SCHOOL OF SOCIAL SCIENCES
GUJARAT UNIVERSITY

Terms and conditions of appointment as Teaching Assistant (Adhoc/Temporary)
at Department of Economics, Gujarat University

The appointment is for Department of Economies for its M. A. (regular) degree course,
which is a grant-in-aid programme.

You will NOT be considered as a staff member of Gujarat University under the grant-in-
aid programmes and your services will be governed by the terms and conditions set out
below and those that may be made applicable by the University from time to time in
future.

This is a contract appointment. The period of appointment is 11 (eleven) months from
your date of joining. On completion of the period of contract of 11 months, you will
automatically cease 10 be in service. No any further order will be required to terminate this
after 11 months.

Your contractual appointment will not confer any rights or entitlement for claiming
absorption against any vacancy/post in any grant-in-aid programmes either in the
Department of Economies or in the University/departments/schools of the University.

Your services are liable to be terminated with one month's written notice, without
assigning any reason therefore, at the discretion of the University, or by payment of one
month's salary in lieu of the notice. Similarly. you will be at liberty to resign from your
service with one month's written notice or by payment of an amount equivalent to one
month's salary in licu of the notice. In case of any misconduct, the University reserves the
right to terminate your services without any notice.

You will not be permitied to leave the job in the middle of an academic term/semester.

~ You must complete Exam related responsibitities iike paper setting, evaluation of paper,

any other respousibility related to academics and/or administration given to you as part of
the appointment. Failing to do so, the department/university will not issue experience
certificate.

You will be dischaiging duties of teaching as well as oiher activitics connected with the
educational administration of the department (including admission work, conduct of
examination, invigilation, placement related activities, project guidance, etc.), in respect of
M.A. course, besides any other assignments (hat fiay be entrusted to you by the Head of
the Department/Gujarat University.

You may also be required to teach and undertake other activities as above in the other
Schools/departmernts of the University, as may be assigned by the Head of the
Departmeni/University.

You will not be permitied to take part in politics, strikes or such activities, against
University.
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10. You will not be permitted (o accept any other assiznments or allowed to do any private
tuition, either part-time or full-time, anywhere or associate yourself with business,
individually or severally. I you are found to be indulging in any such activity, you will be
summarily dismissed.

11. The working hours will be during 10:30 a.m. to 6:10 p.m. from Monday to Saturday. Your

duty hours will be allocated by the Head of the Department. You will be given suitable

time slot keeping in view the requirement of the department. However, you should be
prepared (o work in the time slot provided to you by the department.

12. You will be entitled to 11 days of casual leave, during the period of appointment of 11
months, at the race of one day’s casual leave per month, which can be accumulated/availed
in advance with the prior approval of the IHead of L Department. On expiry of the 11-
month period of appointment, the un-availed casual cave will lapse.

13. You will be entitled to one week’s vacation dus ing Diwali vacation (commencing from the
Diwali holiduys of the University, including intervening Diwali holidays). Further, you
will also be cniitled w0 10 days of vacation (ncluding imervening holidays) during the
summer vacaiion, waich showd be availed with the prior approval of the Head of the
department, {rom a convenient date.

14. Absence. excepl on authorized leave/vacation s above, will be treated as "Leave without
Pay". For such lcave also, prior permission of the Head of the Department is essential. For
such absence, proportionaie salary will be deducied.

15. You will not be eligible to the Provident Fund Scheme or membership of any other
welfare scheme applicable to regular employees.

16. You are required to keep and maintain  utmos: confidentiality and privacy of
information/data that may be accessible to you. besides maintaining confidentiality of the
examination and related work.

17. Your weekly workload will be of 40 hours, out of which direct teaching will be of 18
hours.

18. During the perioa when the teaching load is nil or www {inciuding vacation period for the
students), you will be undertaking activities such as admission work, evaluation of the
examination/projects, giving feedback to students, review of syllabus and suggesting
modifications, planning and preparation of new projects to be undertaken in the future,
etc.

19. You will be expzcted 1o undertake any otaer work ihat may be assigred to you from time
to time by the IHead ¢f the Department.

20. The Department/Uriversity will be at liberty 1o revise the above terms and conditions in
the overall interest of the department, and the revised terms and conditions will be binding
on you.

21. You aie expected w maintain decorum of the teaching profession by abstaining from-
a) Social media posts which are likely to spoil image and reputation of Department of
Leononiics;
b) Aany activity which is considered unprolessional,
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I hereby accept all the terms aund conditior s stared above unconditionally and agree to
abide by them and I undertake 10 obserye and follow them strictly.

Name:

Signarure:
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