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Step by step guide to fill online Application Form for Administrative posts: 

The candidate has to access the recruitment dashboard by clicking on the provided link. 

https://gujaratuniversitynt.samarth.edu.in/index.php/site/login  

 

Sign-Up Process 

The candidate is required to sign up to initiate the recruitment process by clicking on Sign Up button 

on home page or using the link -  https://gujaratuniversitynt.samarth.edu.in/index.php/site/signup  

During the sign-up process, the candidate must:  

● Enter their primary email ID 

● Generate a password 

● Enter their mobile number 

● Enter the captcha code displayed on the screen 

Upon successful sign-up, the candidate will receive a confirmation email from Gujarat University (GU) 

on their registered email ID. The email will contain a verification link. By clicking on this link, the candidate 

will be redirected to the recruitment portal. 

Kindly note that the candidate can apply for multiple posts using same registration credentials. The 

candidate have to pay separate application fee for each application.  

https://gujaratuniversitynt.samarth.edu.in/index.php/site/login
https://gujaratuniversitynt.samarth.edu.in/index.php/site/signup
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The candidate can login by entering their username & password using the provided Login URL :  

https://gujaratuniversitynt.samarth.edu.in/index.php/site/login  

 

 
 

After logging in, the candidate will be redirected to the home page of the portal.  

 

Post Selection and Application 

On the home page, the candidate must select the following details from the respective drop-down 

menus: 

● Post 

● Organizational Unit (OU) 

● Advertisement Number 

● Category 

● PwD (if applicable) 

● After selecting the required details, the candidate can apply for the post. 

 

https://gujaratuniversitynt.samarth.edu.in/index.php/site/login
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Personal Details 

The candidate must fill in their personal details as displayed on the screen and save the information. 

After saving, the candidate can preview the entered details. If any changes are required, the candidate 

may click on Edit Details; otherwise, they can proceed to the next section. 
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Educational Details 

In the next section, the candidate must enter their educational qualifications, such as: 

● 10th(X) 

● 12th(XII) 
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● Graduation 

● Other relevant qualifications 

After saving the details, the candidate can proceed to the next section. 

 

↓ 

 

 
 

Work Experience and Employment Details 
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The candidate must enter relevant work experience and current employment details, save the 

information, and proceed to the next section. 

 

 

 

↓ 
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Research Details 

The candidate may add research details if applicable. If not required, this section can be skipped. 
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Miscellaneous Information 

The candidate must enter the required miscellaneous information and submit the section. 

 

 

 

↓ 
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NOC & Declaration 

If applicable, the candidate may add NOC and declaration details. Otherwise, this section can be skipped 

by selecting the appropriate checkbox. After saving, the candidate can proceed to the next section. 
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Document Upload 

The candidate must upload all required documents in the specified formats (such as JPG, PDF, etc.). 

After uploading the documents, the candidate can proceed to the next section. 
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Application Preview and Declaration 

The candidate will be able to preview the complete application form. To proceed further, the candidate 

must select the declaration checkbox. 
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Final Submission 

The candidate must select the category under which they are applying for the post and click on Proceed 

for Submission. 
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Payment Process 

 After submission, the candidate will be redirected to the payment process. 

● No changes will be allowed in the application form once the payment process is completed. 

● The candidate must click on Proceed to Pay GujaratUniversity_NT. 

● The candidate will be redirected to the payment gateway, where they can choose a suitable 

payment option and complete the transaction. 
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Confirmation and Download 

Upon successful payment, the candidate will be redirected to the home page and will receive a 

confirmation email regarding the successful submission of the application form. 

The candidate can download the submitted application form from the Action field on the portal.  

 

 

↓ 
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Once the payment has been done successfully, the candidate will be redirected to the portal. The 

Application status will be shown as ‘Submitted’ which means that the application has been submitted 

successfully. The candidates can download the application form. 

 

However, if the candidate wishes to apply for any other post, they need to fill the details in the ‘Post 

Department Selection’ section for their desired post. 

 

 

↓ 
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Thank You ! 
 

 

 

 


